TABLE B
RECORD RETENTION TIME FRAMES
	DEPARTMENT
	DOCUMENT
	RETENTION TIME

	Administrative
	Governing Body minutes
	Permanent

	
	Medical Staff minutes
	Permanent

	
	Executive Committee minutes
	Permanent

	
	Physician files
	Permanent

	
	Other Hospital committees
	2 years

	Human Resources
	Employee files
	10 years

	
	Workers Comp. records
	Permanent

	
	Payroll records
	7 years

	
	Employee insurance records
	7 years

	Medical Records
	All medical records in either Original/Microfilm/Other acceptable method
	10 years after last discharge plus 2 years after reaching age of majority for minors.  Facility shall maintain information in the master patient index permanently.

	
	Adult/Inpatient/Outpatient
	

	
	EKG strips/Interpretations
	

	
	EEG/Original/Microfilm
	

	
	Fetal Monitor strip/Interpretations
	

	Data Processing
	Patient Charge tickets
	5 years

	Radiology
	Films
	5 years

	
	Mammograms
	10 years

	
	Nuclear Medicine
	Facility shall maintain information in the Master Patient Index

	Lab
	Control documentation
	2 years

	
	Immunohematology 
	5 years

	
	Immunohematology Quality Control Records
	5 years

	
	Transfusions
	5 years

	
	Blood Donor Samples
	7 days post transfusion

	
	Quality Assurance
	2 years

	Pharmacy
	All drug records to include:
	2 years

	
	Official Records
	

	
	Purchase Invoices
	

	
	Prescription records
	

	
	Inventory records
	

	Quality Improvement 
	Quarterly reports
	Back to last survey

	Respiratory Therapy
	Blood Gas reports
	2 years


